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Section B.1 Schedule and Prices

Item Description Unit Prices

B.1.1

101

Reporting Services

Daily Rate for Reporting Services

Basic

$       /day

1ST Option

$         /day

2nd Option

$          /day

102 Half-day Rate for Reporting Services $        ½ day $       ½ day $       ½ day

103 Overtime Rate (for continuation of services
begun during the Principal Period of Service
payment is in addition to payment of the
Daily Rate, 101, or the Half-day Rate, item
102

$            /hr $               /hr $               /hr

B.1.1A

101A

Realtime Reporting Services

Daily Rate for Realtime Reporting Services

Basic

$       /day

1ST Option

$         /day

2nd Option

$          /day

102A Half-day Rate for Realtime Reporting
Services

$        ½ day $       ½ day $       ½ day

103A Overtime Rate Realtime (for continuation of
services begun during the Principal Period
of Service payment is in addition to payment
of the Daily Rate, 101A, or the Half-day
Rate, item 102A

$            /hr $               /hr $               /hr

104 Rate for reporting services commencing
outside the principal period of service

See Clause 
 I.3 (a) 4

105 Transportation for Reporting Services
Outside Geographic Scope

Actual Cost 
See Clause 
I.3 (a) 5

106 Subsistence for Reporting Services Outside
the Geographic Scope

Per Diem 
See Clause 
I.3 (a) 5
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B.1.2 Transcription Services - Rate must not
exceed maximum rates established by the
court per attachment J.3**

Basic 1ST Option 2nd Option

201
  201a
  201b

Ordinary Transcript Services-Original*
First Transcript Copy
Each Additional Copy to the same party

$        /page

$        /page

$        /page

$          /page

$          /page

$          /page

$          /page

$          /page

$          /page

202
  202a
  202b

Expedited Transcript-Original*
First transcript Copy
Each additional Copy to the same party

$        /page

$        /page

$        /page

$          /page

$          /page

$          /page

$          /page

$          /page

$          /page

Item Description Unit Prices
B.1.2 Transcription Services Basic 1ST Option 2nd Option

203
  203a
  203b

Daily Transcript-Original*
First transcript Copy
Each additional Copy to the same party

$        /page

$        /page

$        /page

$          /page

$          /page

$          /page

$          /page

$          /page

$          /page

204
  204a
  204b

Hourly transcript-Original*
First Transcript Copy
Each Additional Copy to the same party

$        /page

$        /page

$        /page

$          /page

$          /page

$          /page

$          /page

$          /page

$          /page

B.1.2A Realtime Transcription Services - Rate
must not exceed maximum rates established
by the court per attachment J.3**

 205
  205a

  

Realtime Transcript 
First Transcript Copy

$        /page

$        /page

$          /page

$          /page

$          /page

$          /page

*  Includes copy to be filed with the Clerk of Court at no additional charge to the ordering party or the Court.

** Transcript rates proposed greater than Judicial Conference or Court authorized rates will be deemed technically
unacceptable.
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Section B.2  - Contractor Certifications

B.2.1     Minimum Number of Reporters

The offeror agrees to  provide a minimum of __________ contract reporters and a minimum of
          contract  realtime reporters qualified to meet the requirements stated in C.4.

B.2.2 Data Concerning Reporters 

(a) For the purposes of evaluation, the Offeror has attached to each copy of this offer a total
of ________ Biographical Information Sheets, which identify the qualifications of the
reporters who will perform reporting services under any resultant agreement.  

(b) Recognizing and understanding that the Government intends to rely on such data in
making any acceptance, the offeror represents and certifies that the data provided in the
biographical information sheets is current, accurate, and complete to the best of the
offeror's knowledge, and relates only to reporters whom the offeror has a good-faith
intention of using to perform the reporting services described herein.

B.2.3 Minimum Notice

The offeror agrees to provide services upon receiving a minimum notice of _______ hours
prior to the time designated for a reporter's appearance at the designated place(s) of performance
under a Reporting Services Order.   This minimum notice requirement must not be more than the
notice stated in Section C.6.b.  (NOTE: This minimum notice does not apply to a cancellation of
a reporting services order).
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C.  Work Statement and Specifications

The United States District Court for the District of Columbia has a requirement for contract court reporting services
at the following location: 333 Constitution Avenue., NW, Washington, DC   20001.
____________________________________________________________________________. 

C.1 Introduction

In accordance with the statute, 28 U.S.C § 753(b):  Each session of the court and every other
proceeding designated by rule or order of the court or by one of the judges shall be recorded
verbatim by shorthand, mechanical means, electronic sound recording, or any other method,
subject to regulations promulgated by the Judicial Conference and subject to the discretion and
approval of the judge. 

In accordance with paragraph (g) of the statute:  If the number of court reporters provided is
insufficient to meet temporary demands and needs of the district court, the services of additional
court reporters may be obtained on a contract basis. 

. . . The Director of the Administrative Office is authorized to and shall contract, without regard to
Section 3709 of the Revised Statutes of the United States, as amended (41 U.S.C. 5), with any
suitable person, firm, association, or corporation for the providing of court reporters to serve such
district court under such terms and conditions as the Director of the Administrative Office finds,
after consultation with the chief judge of the district court, will best serve the needs of such district
court.

C.2 Definitions

a) Contractor - Individual/entity to whom the contract is awarded.  May also be the reporter if the
Contractor is an individual who also reports.  The Contractor may have other reporters working for
him/her either as employees or subcontractors.   The Service Contract Act and attached wage
determination only apply if the reporters are employees of the Contractor rather than
subcontractors.

b) Reporter - Individual who is actually taking and producing the record.  May also be the Contractor
(see “Contractor” above).   The Contractor is ultimately the responsible entity.

c) Prime Court Reporting Experience - Reporting in the free lance field of service, in other courts, or
a combination thereof  (e.g., depositions, adversary proceedings before a presiding official, grand
jury proceedings). 

d) Prime Realtime Court Reporting Experience - Realtime Reporting in the free lance field of service
in other courts, or a combination thereof (e.g., depositions, adversary proceedings before a
presiding official, grand jury proceedings). 

e) Equivalent Qualifying Examinations - Examinations that measure at the same speed and accuracy,
the ability of the reporter to record and transcribe testimony or court proceedings.

C.3 Scope of Work

All requirements in Section C are considered mandatory.  However, for evaluation purposes see
requirements/standards identified in Section M.2.

 
C.3.a The estimate for contract court reporting services subject to this contract is (per year): 125 full
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reporting days; 231 half reporting days; and 0 overtime hours, of which realtime will be
required for 12 full reporting days; 12 half reporting days; and 0 overtime hours.  These are
estimates only and do not obligate the Government to place orders for the amounts shown.

C.3.b The Contractor shall maintain a staff of reporters sufficient to meet the reporter requirements
stated in paragraph  C.3.a above.  Only those reporters listed in  Attachment J.2 (added at award)
are authorized to perform reporting services; any substitutions or additions shall be in accordance
with Special Contract Clause H.1.  The Contractor shall provide reporters who perform reporting
services and transcription services in accordance with 28 U.S.C. § 753 (Attachment J.1), with the
policies of the Judicial Conference of the United States as described herein, and with the terms of
this Contract.   The Court estimates that a minimum of 2  contract reporters and/or 1
contract realtime reporters will be required to be available at any given time to fulfill these
requirements. (Note: The Government does not guarantee any particular level of effort under this
contract, nor does it guarantee that the minimum estimated number of reporters will actually be
needed.)  The Contractor and all reporters working under the Contract shall observe, comply with,
and be bound by all of the Contracting Officer's instructions in matters affecting the composition
of the record, the public or private nature of the proceedings, the adjournment of the proceedings
to other times or places, the appropriate demeanor of the reporters, and other matters of like
character.  The parties agree that no provision of this contract shall be construed to create an
employer-employee relationship between the Court and the Contractor and/or the reporters. 

C.3.c In the event that the court's total requirement at any given time for contract
reporters exceeds the minimum number estimated under paragraph C.3.b above, the Contracting
Officer will make such requirement known to the Contractor.  The Contractor shall be under no
obligation to accept such an order; if the Contractor does agree to satisfy the requirement, all terms
and conditions of this contract shall apply. 

         C.3.d The reporting of any proceedings already in progress at the time of award and the transcription of
the record of such proceedings are outside the scope of this Contract, unless the Contracting
Officer elects to have the Contractor assume responsibility for the reporting of the balance of such
proceedings, from and after a date which the Contracting Officer may determine.

C.4 Qualifications of Reporters Working Under the Contract 

The Contractor shall maintain adequate staffing of reporters who hold the following qualifications (the
Court’s required method is as indicated by an ‘X’ next to the appropriate description below). 

C.4.a      X   Stenotype Reporters - REQUIREMENT A 

     C.4.a.1 Each reporter shall possess as a minimum qualification at least four years of prime court reporting
experience.

     C.4.a.2 Each reporter shall have qualified by testing for listing on the registry of professional reporters of
the NCRA or have passed an equivalent qualifying examination which, at the sole discretion of the
Contracting Officer, evinces equivalent skills.  If a proposed reporter has qualified by other than
NCRA testing, evidence of equivalent certification MUST be accompanied by detailed test
performance criteria;  minimum requirements for successful completion of the equivalent
qualifying examination shall include the ability to record and transcribe 180 words per minute for
literary matter, 200 words per minute for jury charge, and 225 words per minute for testimony, at
95% accuracy within 3.5 hours.

     C.4.a.3 The Contractor shall provide evidence of NCRA or equivalent certification for each reporter.
Equivalent certification MUST be accompanied by detailed test performance criteria.



SECTION C - STATEMENT OF WORK

C-6
U.S. District Court

C.4.b Stenotype Reporters - REQUIREMENT B

     C.4.b.1 Each reporter shall possess as a minimum qualification at least 4 years of prime court reporting
experience, and;

     C.4.b.2 Each reporter shall evince by independent testing the ability to provide court reporting services at
the following minimum levels of proficiency;

_____ minutes of jury charge at ___ WPM
_____ minutes testimony/Q&A at ___ WPM
_____ minutes literary matter at ___ WPM
_____ hours to transcribe with ___ % accuracy

And,

     C.4.b.3 Each reporter shall possess a certificate from a Governmental or private organization which
evinces their proficiency at the levels stated in paragraph C.4.b.2.  Test results for each category
must be provided along with detailed test performance criteria. The sufficiency of any certificate(s)
provided shall be at the sole discretion of the Contracting Officer.

C.4.c ____ Stenotype Reporters - REQUIREMENT C

     C.4.c.1 Each reporter shall possess as a minimum qualification at least ___ years of prime court reporting
experience.

C.4.d.       X  Stenotype Realtime Reporters     -    REQUIREMENT D  

     C.4.d.1 Each reporter shall possess as a minimum qualification at least ____ years of prime realtime court
reporting experience.

     C.4.d.2 Each reporter shall have qualified by testing for listing as a Certified Realtime Reporter (CRR) by
the NCRA or have passed an equivalent qualifying examination which, at the sole discretion of the
Contracting Officer, evinces equivalent skills.  If a proposed reporter has qualified by other than
National Court Reporters Association testing, evidence of equivalent certification MUST be
accompanied by detailed test performance criteria;  minimum requirements for successful
completion of the equivalent qualifying examination shall include the ability to produce a
simultaneous translation and display within 5 seconds of stenotype input for five minutes of
professionally audio-recorded dictation at variable speeds ranging from 180-200 words per minute
at 96% accuracy.

     C.4.d.3 The Contractor shall provide evidence of NCRA or equivalent realtime certification for each
reporter.  Equivalent certification MUST be accompanied by detailed test performance criteria.

C.4.e ____ Stenomask Reporters - REQUIREMENT E

     C.4.e.1 Each reporter shall possess as a minimum qualification at least four years of prime court reporting
experience.

     C.4.e.2 Each reporter shall have successfully completed the test for the Certificate of Proficiency offered
by the National Verbatim Reporters Association (NVRA) or have passed an equivalent qualifying
examination which, at the sole discretion of the Contracting Officer, evinces equivalent skills.   If a
proposed reporter has qualified by other than NVRA testing, evidence of equivalent certification
MUST be accompanied by detailed test performance criteria.  Minimum requirements for
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successful completion of the equivalent examination shall include the ability to record and dictate
quietly one-voice literary dictation at 200 words per minute, one-voice jury charge at 225 words
per minute, and two-voice question and answer at 250 words per minute at 96% accuracy.

     C.4.e.3 The Contractor shall provide evidence of NVRA or equivalent certification for each reporter. 
Equivalent certification MUST be accompanied by detailed test performance criteria.

C.4.f ____ Stenomask Reporters - REQUIREMENT F 

     C.4.f.1 Each reporter shall possess as a minimum qualification at least ___years of prime court reporting
experience.

     C.4.f.2 Each reporter shall evince by independent testing the ability to provide court reporting services at
the following minimum levels of proficiency:

____ minutes of jury charge at ___    WPM
____ minutes testimony/Q&A at ___ WPM
____ minutes literary matter at ___ WPM
         Hours to transcribe with         % accuracy

And,

     C.4.f.3 Each reporter shall possess a certificate from a Governmental or private organization which
evinces their proficiency at the levels stated in paragraph C.4.f.2.  Test results for each category
must be provided along with detailed test performance criteria.  The sufficiency of any
certificate(s) provided shall be at the sole discretion of the Contracting Officer.

C.4.g ____ Stenomask Reporters - REQUIREMENT G

     C.4.g.1 Each reporter shall possess as a minimum qualification at least ___ years of prime court reporting
experience.

C.4.h.    X    Stenomask Realtime Reporters     -    REQUIREMENT H  

     C.4.h.1 Each reporter shall possess as a minimum qualification at least ____ years of prime realtime court
reporting experience.

     C.4.h.2 Each reporter shall have qualified by testing for listing as a Certified Realtime Reporter (CRR) by
the NVRA or have passed an equivalent qualifying examination which, at the sole discretion of the
Contracting Officer, evinces equivalent skills.  If a proposed reporter has qualified by other than
NVRA testing, evidence of equivalent certification MUST be accompanied by detailed test
performance criteria;  minimum requirements for successful completion of the equivalent
qualifying examination shall include the ability to produce a simultaneous translation and display
within 5 seconds of court testimony  input for five minutes of professionally audio-recorded
dictation at variable speeds ranging from 180-200 words per minute at 96 % accuracy.

     C.4.h.3 The Contractor shall provide evidence of NVRA or equivalent certification for each reporter. 
Equivalent certification MUST be accompanied by detailed test performance criteria.

 
C.5 Equipment

The Contractor shall provide all supplies and equipment necessary to carry out the reporting (including
realtime reporting) and transcription services described herein.   
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C.6 Statement of Work 

     C.6.a Duties of Reporters Working Under the Contract

Qualified reporters must attend and record verbatim Court proceedings.  Reporters must also
promptly transcribe those proceedings when requested by a judge or by any party who has agreed
to pay the fees as enumerated in Section B.1.2. 

The reporter shall incorporate into the record everything which any individual speaks during a
proceeding unless the presiding judicial officer directs otherwise.  The reporter shall never
consider anything any person says to be “off the record” unless the presiding judicial officer
expressly designates a portion of the proceeding in that manner.  The Contractor and any reporters
working for the Contractor shall preserve the integrity of the record at all times that the record is in
their possession.

     C.6.b Principal Period of Service of Reporters Working Under the Contract

For orders placed under Items 101, 102, 103, and/or 101A, 102A ,and 103A, of Section B, the
Contractor shall provide a reporter upon receiving a minimum notice of 14 hours from the
Contracting Officer; if this notice is more than notice offered under Section B.2.3, the notice stated
in Section B.2.3 shall take precedence.  The principal period of service is considered to be the
normal hours of Court operation which are 8:30 a.m. to 5:00 p.m.  The morning session is
considered to be from 8:30 a.m. to 1:00 p.m., and the afternoon session is considered to be from
1:00 p.m. to 5:00 p.m.  Reporters must be available during normal hours of Court operation. 
Reporters shall work overtime when requested by the presiding judicial officer.  Overtime shall not
commence until nine (9) hours after the established starting time of the morning session shown
above.

      C.6.c Place of Performance and Travel

The principal place of performance is 333 Constitution Ave., NW, Washington, DC  20001.  The
Contractor shall receive no additional payments for expenses for transportation or subsistence
incurred during travel to this location.  

If reporting services are required at a proceeding which will take place outside the designated
Place of Performance, the Contracting Officer will make known the requirement to the Contractor. 
If the Contractor agrees to satisfy the requirement, all terms and conditions of this contract shall
apply; if the Contractor is unable or unwilling to meet the requirement, such requirement shall be
considered outside the scope of this contract, and the Government may proceed to procure the
services of a substitute.    If the Contractor agrees to satisfy the requirement, the Contractor shall
be paid in accordance with the rates for services during the principal period of service and
overtime.  The time used for computing such payment shall include each day or part thereof during
which the reporter assigned under the Contract is traveling, including those days involving travel
exclusively.  In addition to the reporting fees, the Contractor shall receive reimbursement in
accordance with the travel regulations contained in Volume I of the Guide to Judiciary Policies
and Procedures, and as applicable to employees of the Judicial Branch generally, the actual
expenses of transportation of the Contractor and a per diem allowance the same as that for an
employee of the Judicial Branch in travel status.  All Contractor vouchers for travel and
subsistence reimbursement shall be itemized by type and amount of each item of expense, in
accordance with the judiciary travel regulations.

  
C.7 Transcripts
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C.7.a In accordance with the statute at 28 U.S.C. § 753(b):  The reporter or other individual designated
to produce the record shall transcribe and certify such parts of the record of proceedings as may be
required by any rule or order of the Court, including all arraignments, pleas, and proceedings in
connection with the imposition of sentence in criminal cases unless they have been recorded by
electronic sound recording as provided in this subsection and the original records so taken have
been certified by the reporter and filed with the Clerk as provided in this subsection.  The reporter
shall also transcribe and certify such other parts of the record of proceedings as may be required by
rule or order of court.  Upon the request of any party to any proceeding which has been so
recorded who has agreed to pay the fee therefor, or of a judge of the Court, the reporter or other
individual designated to produce the record shall promptly transcribe the original records of the
requested parts of the proceedings and attach to the transcript his/her official certificate, and
deliver the same to the party or judge making the request.

The reporter or other designated individual shall promptly deliver to the Clerk for the records of
the court a certified copy of any transcript so made.

The transcript in any case certified by the reporter or other individual designated to produce the
record shall be deemed prima facie a correct statement of the testimony taken and proceedings had. 
No transcripts of the proceedings of the court shall be considered as official except those made
from the records certified by the reporter or other individual designated to produce the record.

The original notes or other original records and the copy of the transcript in the Office of the Clerk
shall be open during office hours to inspection by any person without charge.

C.7.b Copyright - Transcripts produced from records of proceedings in United States Courts are in the
public domain and are not protected by copyright.  The Contractor or reporter shall not include any
statement or symbol on a transcript that would lead one to believe the transcript is protected by
copyright.  Because transcripts are in the public domain, they may be used, reproduced, and
distributed by attorneys, parties, and the general public without limitation and without additional
compensation to the Contractor or reporter.

C.7.c  Copy to the Court - The Contractor shall deliver one (1) certified copy of each transcript prepared
under each transcript order to the Clerk for the public records of the Court, without charge, within
three (3) working days after delivery to the requesting party.  Delivery shall take place upon
physical receipt of the transcript by the Clerk or his/her designee.  The Contractor shall bear sole
responsibility for ensuring delivery to the Court.

C.7.d Delivery classifications - Ordinary transcript must be delivered to the ordering party within 30
calendar days after an order has been received and satisfactory financial arrangements have been
made.  The relevant rates specified under Section B.1.2 shall apply.  Reporters may provide
expedited, daily, hourly, or realtime service at the request of the parties whenever possible, but are
not required to do so.  The time period for delivery of transcripts begins once an order has been
received and satisfactory financial arrangements have been made.  The delivery schedule for each
of these categories is as follows:

I) Expedited - Within seven (7) calendar days.
ii) Daily - Following adjournment and prior to the normal opening hour of the Court on the

following morning, whether or not it actually is a Court day.
iii) Hourly - Ordered under unusual circumstances, delivered within two (2) hours.
iv) Realtime - A draft transcript produced by a certified realtime reporter (CRR) as a byproduct of

realtime to be delivered electronically during the proceedings or immediately following



SECTION C - STATEMENT OF WORK

C-10
U.S. District Court

adjournment.

     C.7.e In accordance with Rule 10(b)(1), Federal Rules of Appellate Procedure:

Within 10 days after filing the notice of appeal or entry of an order disposing of the last timely
remaining motion of a type specified in Rule 4(a)(4)(A), whichever is later, the appellant shall
order from the reporter a transcript of such parts of the proceedings not already on file as the
appellant considers necessary.  The order shall be in writing and within the same period a copy
shall be filed with the Clerk of the district court or the bankruptcy appellate panel. 

In accordance with Rule 10(b)(4), Federal Rules of Appellate Procedure:

At the time of ordering, a party must make satisfactory arrangements with the reporter for payment
of the cost of the transcript.

In accordance with Rule 11(b), Federal Rules of Appellate Procedure:

    Upon receipt of a transcript order, the reporter shall acknowledge in the appropriate space on the
face of the order, receipt of the order and the date the transcript will be completed and shall
transmit the order to the Clerk of the court of appeals.  If the transcript cannot be completed within
30 days of receipt of the order, the reporter shall request an extension of time from the Clerk of the
court of appeals and the Clerk's decision shall be entered on the docket and the parties notified.  If
the reporter fails to file the transcript within the time allowed, the provisions of  Clause G.4.
“Delinquent Transcripts,” shall apply.  Upon completion of the transcript, the reporter shall file it
(within 3 working days after delivery to the requesting party) with the Clerk of the district court,
and shall notify the Clerk of the court of appeals that the transcript has been completed and filed
with the District Court.  

     C.7.f Fees - Reporters may charge and collect fees for transcripts requested by the parties, including the United
States, at the rates which are set forth in the Schedule.  The Contractor agrees not to add any
transcript surcharges or service fees to the schedule rates.  The reporter may not charge a fee for
any copy of a transcript delivered to the Clerk for the record of the Court.  The reporter may
require any party requesting a transcript to prepay the estimated fee in advance except transcripts
that are to be paid for by the United States.  The maximum rates and delivery times for original
transcripts and copies approved in the District of Columbia are at  Attachment J.3.  The Court shall
have no liability to the Contractor for payment of transcript fees for transcripts ordered by private
parties.  

Postage costs are considered an ordinary business expense; therefore, the Contractor  may not
charge for ordinary postage.  However, when the party requests accelerated delivery, the
Contractor may bill the party for the difference between ordinary postage costs and the cost for
expedited delivery.

In multi-defendant cases involving Criminal Justice Act (CJA) defendants, the Contractor shall
produce no more than one transcript on behalf of CJA defendants.  The appointed counsel or the
Clerk of Court will ordinarily arrange for the duplication, at commercially competitive rates, of
enough copies of the transcript for each of the CJA defendants for whom a transcript has been
approved; this  policy does not preclude the furnishing of duplication services by the Contractor or
the reporter at the commercially competitive rate.  In individual cases involving requests for
accelerated (expedited, daily, or hourly) transcript services, the Court may grant an exception to
this policy based upon a finding that application of the policy will unreasonably impede the
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delivery of accelerated transcripts to persons proceeding under the CJA.  Such finding shall be
reflected on the transcript voucher.

Apportioning the total cost of accelerated transcript services equally among parties is prohibited
unless approved in advance by the Court.  In those cases where accelerated transcript services are
provided, the party from whom the request originated shall pay for the original, and if the
requesting or ordering party is other than defense counsel appointed under the CJA, the CJA
counsel shall be entitled to a copy at the regular copy rate (see  Attachment J.3).  No other fees
may be charged, except those allowed under this contract.   

The reporter (or firm) is required to certify on each invoice that the fee charged and the page
format used conform to the requirements of this contract and to the regulations of the Judicial
Conference.  The certification should include the following: “I certify that the transcript fees
charged and page format used comply with the requirements of this Court and the Judicial
Conference of the United States.”

There are sanctions for overcharging parties or the Court for transcript.  Those sanctions may
include the cancellation of the contract and the restitution of overcharges.

     C.7.g Format - The Judicial Conference prescribes transcript format standards in order to assure that
each party is treated equally throughout the country.  It is mandatory that these format
requirements are followed.  The maximum per-page transcript rates are based on a strict adherence
to the prescribed format.  A copy of Chapter XVIII. Transcript Format, Guide to Judiciary Policies
and Procedures, Volume VI, is at  Attachment J.7.  

    C.7.h Report of Orders Received - The Contractor will be required to provide to the Contracting Officer records
and reports relating to the type and amount of transcripts ordered and produced and fees charged.

C.8 Filing of Records by Reporters Working Under this Contract

     C.8.a Filing - Reporters must certify and file promptly with the Clerk of Court all original shorthand
notes and other original records of proceedings the reporter has recorded, identifying in the
certification the Court in which the proceedings were conducted as well as all other information  in
accordance with Section C.9.

     C.8.b Title - Title to the record of any proceeding which a reporter reports under this contract shall vest
in the Court at the time of creation.  Such title includes title to the medium in which the reporter
records the proceedings, except if electronic sound recordings are used for back-up purposes, they
shall remain the property of the reporter unless the Contracting Officer determines the principal
record of the proceedings are defective.  

     C.8.c Notes and records - If a transcript is ordered, the original shorthand notes or records shall be
submitted to the Clerk of Court within 90 days after the transcript is delivered to the requesting
parties.  If a transcript is not ordered, the original shorthand notes and other original records shall
be delivered to the Clerk of Court within 90 days of the proceeding or upon the expiration of the
contract, whichever occurs sooner.  The reporter shall also file with the Clerk of Court a certified
transcript or an electronic sound recording of all arraignments, pleas, and proceedings in
connection with the imposition of sentence in criminal cases.  A transcript or an electronic
recording shall be filed within 30 days of the close of the proceeding.

     If a transcript is ordered after the original shorthand notes have been filed with the Clerk of Court,
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the Contracting Officer will make the notes available to the Contractor for transcription.  The
original shorthand notes shall be returned by the Contractor to the Contracting Officer within 90
days after the transcript is delivered to the requesting parties.

Even after expiration of the contract, the Contractor remains responsible for the transcription of the
record if ordered by the parties or the Court at the maximum prices authorized by the Judicial
Conference at that time.

C.9  Packaging and Marking

     C.9.a The reporter shall certify and mark the original notes and other original records with the following
information:

“In accordance with 28 U.S.C. § 753(b), I certify that these original notes are a true and correct
record of proceedings in the United States ___________Court for the _______________District of
____________________ before __(Judicial Officer)______ on ___(Date)_______ by
_____(Signature of Reporter)_____.”

     C.9.b When mailing is requested, packaging of transcripts shall be in accordance with best commercial
practices.  The Contractor shall pack to ensure carrier acceptance and to ensure safe delivery.  

          C.9.c The Contractor shall clearly mark all packages with the legend “Transcript of Proceedings.”  All
packages (delivered by any means) shall bear the name, address, and title of the person to whom it
is to be delivered, as well as the name and return address of the sender.  Failure to do so may
constitute grounds for refusal of delivery, with any resulting delinquency being the responsibility
of the Contractor.  The Contractor or reporter may not include any statement or symbol on a
transcript that would lead one to believe the transcript is protected by copyright.
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SECTION D - PACKAGING AND MARKING

D.1 The reporter shall certify and mark the original notes and other original records as
detailed in C.9 and J.7.
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E.1 JP3 Clauses 2-2B, Inspection of Services (Jan 2003)

(a) The Contractor shall use and maintain a written inspection or quality control
system acceptable to the judiciary for the services under this contract.  The
Contractor shall tender to the judiciary for acceptance only products which have
been inspected in accordance with the acceptable inspection system and have
been found by the Contractor to be in conformity with contract requirements.  As
part of the system, the Contractor shall prepare records evidencing all inspections
made under the system and the outcome.  These records shall be kept complete
and made available to the judiciary during contract performance and for at least
three years after acceptance.  The judiciary has the right to evaluate the
acceptability and effectiveness of the Contractor's inspection system before award
and during contract performance.  This evaluation may be used to determine the
extent of judiciary inspection and testing, but this does not waive its right to
inspect and test all services. The right of review, whether exercised or not, does
not relieve the Contractor of the obligations under the contract. 

(b) The judiciary has the right to inspect and test all services provided under this
contract, to the extent practicable, at all times and places during the term of the
contract.  The judiciary will perform inspections and tests in a manner that will
not unduly delay the work. 

(c) If requested by the judiciary, the Contractor shall provide, without charge, all
reasonable facilities and assistance to the judiciary inspectors.  If the judiciary
performs inspections or tests on the premises of the Contractor or a subcontractor,
the Contractor shall furnish, and shall require subcontractors to furnish, at no
increase in contract price, all reasonable facilities and assistance for the safe and
convenient performance of these duties.  

(d) If any of the services do not conform with contract requirements, the judiciary
may require the Contractor to perform the services again in conformity with
contract requirements, at no increase in contract amount.  When the defects in
services cannot be corrected by re-performance, the judiciary may:
(1) require the Contractor to take necessary action to ensure that future

performance conforms to contract requirements; and
(2) reduce the contract price to reflect the reduced value of the services

performed.
(e) If the Contractor fails to promptly perform the services again or to take the

necessary action to ensure future performance in conformity with contract
requirements, the judiciary may:
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(1) by contract or otherwise, perform the services and charge to the Contractor
any cost incurred by the judiciary that is directly related to the performance of
such service; or

(2) terminate the contract for default.
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F.1 Delivery and Acceptance
 
Delivery of transcripts and reporting services as detailed in Section C.7, shall be considered
complete upon acceptance by the Government Contracting Officer, via approval of the
contractor's invoice for payment.  Payment for services rendered shall not be made until
acceptance by the Contracting Officer. 

F.2 Term of Agreement

Although the Government contemplates use of the services for a period of 3 years from date of
award, the term of the contract will be for a 12-month period effective from the date of award;
and to include two 12-month option periods, which may be renewed at the discretion of the
Government.

F.3 Legal Requirements and Permits

The contractor shall be responsible for all necessary licenses, permits and fees, and conform to
all laws, regulations, and ordinances applicable to performance under this contract.
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G.1 Invoices

(a)  The Contractor shall prepare and submit an invoice for all courtroom services in
quadruplicate (the Contractor shall mark one copy the “Original”) to the office
which the Contracting Officer shall identify to obtain payment for reporting
services.  The Contractor shall utilize voucher Form AO-336 to identify the
reporting services rendered by each Reporter. The Contractor shall submit every
invoice within forty-five days after completion of the reporting services.

(b)  The Contractor shall submit an invoice for a transcript ordered by the Court only
after delivery of the original transcript to the Court and a certified copy to the
Clerk of Court.  The invoice shall be submitted to the Contracting Officer or
his/her designee within 45 days after delivery of the transcript.

(c)  The Contractor shall submit an invoice for a transcript ordered by private parties
directly to the ordering party and may require payment in full before releasing the
transcript.  A copy of the invoice shall also be provided to the Contracting
Officer.

(d)  Each invoice for reporting services shall contain the following information: (i) the
contract number, (ii) the contract item number(s), (iii) the name of the Presiding
Official, (iv) the number of actual hours of reporting services, (v) the schedule
rates, and (vi) extended totals.  In appropriate cases, each invoice shall contain the
following additional information: (i) the number of any overtime hours, by day,
hourly rate, and extended totals, (ii) transportation and subsistence expenses for
reporting services outside the Geographical Scope, and (iii) any credit or other
deduction. 

(e)  Each invoice for transcript shall contain the following information: 

(i) the contract number, 
(ii) the Transcript Order number, 
(iii) the contract item number, 
(iv) the name of the proceeding and its docket number, 
(v) the name of the Original Transcript Recipient, 
(vi) the kind of transcript, 
(vii) the number of pages of transcript and the per page rate, 
(viii) extended totals.  (In appropriate cases, each invoice shall contain the

amount of any credit for delinquent delivery or other deduction.)

(f)  In the event the Contractor fails to include any credit or other deduction on an
invoice, the Government may compute the credit and effect a setoff, and reduce
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the payment accordingly. 

G.2 Computation of Fees for Reporters Working under the Contract

(a)  The Contractor shall be paid at the schedule rates for reporting services.  The fees
of reporters shall be paid on the basis of full days, half days, and overtime hours.  

(1) The Contractor shall be paid the half-day rate when the reporter is present at
the designated place for up to 4 ½ hours; if present from 4 ½ to 9 hours, the
Contractor shall be paid the full-day rate.

 
(2) The Contractor shall be paid the full daily rate regardless of the

number of hours of reporting services provided during the principal
period of service whenever the reporter is present at the designated
place during both the morning session and the afternoon session
because of actual reporting or because of instructions to attend in
anticipation of reporting.  For example, if the reporter is present from
11:00 a.m until 2:00 p.m., the Contractor shall be paid the full-day
rate.  

(3) The Contractor shall be paid at the Overtime rate for that portion of
service which exceeds nine (9) hours past the starting time of the
morning session established in Section C.6.b.

G.3 Failure of Qualified Reporter to Appear

(a)  If after proper notification and agreement which satisfies the Minimum Notice
Requirement, or agreement on the part of the Contractor to provide reporting
services for a proceeding which would otherwise be outside the scope of this
contract, the reporter fails to appear at the time and place specified for the
proceeding, or if the Contractor provides a reporter who does not satisfy the
reporter qualification requirements of this contract, the Contracting Officer may:

ii Procure the services of a substitute, and the Contractor shall be responsible for
all costs in excess of the reporting services costs the Court would have
incurred if the reporter had performed the work in accordance with this
contract.  The Contracting Officer shall deduct such excess costs from any
sums payable or which become payable to the Contractor, or if there are no
further payments due the Contractor, the Contractor shall reimburse the
Government; or

ii Delay the proceeding until the reporter appears.  Under Item B.1.1(101 and
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101A), if the reporter appears at the proceeding thirty (30) minutes or more
late, the reporting fee for that day shall be reduced by one-twelfth (1/12) of
the daily rate for reporting services for each increment of thirty (30) minutes
of lateness, or fraction thereof.  Under Item 102 and 102A, if the reporter
appears at the proceeding thirty (30) minutes or more late, the reporting fee
for that half day shall be reduced by one-sixth (1/6) of the half-day rate for
reporting services for each increment of thirty (30) minutes of lateness, or
fraction thereof.

ii For repeated instances of a failure of reporter to appear, the Government may
seek any and all remedies available under the contract, including termination
for default pursuant to FAR 52.249-8 incorporated by reference in I.10.

ii The rights and remedies of the Government under this section are not
exclusive and are in addition to any other rights and remedies which this
contract or law provides.

G.4 Delinquent Transcripts

(a)  The reporter may charge only 90 percent of the prescribed fee for transcript of a
case on appeal not delivered within 30 days of the date ordered and payment
received.  For a transcript not delivered within 60 days of the date ordered and
payment received, the reporter may charge only 80 percent of the prescribed fee. 
No fee may be charged which would be higher than the fee corresponding to the
actual delivery time.  

(b)  The Contracting Officer may grant a waiver of the above price reduction upon the
written petition of the reporter stating that the reporter did not receive timely
notice of the transcript order and/or satisfactory financial arrangements were not
made.
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H.1 JP3 Clause 1-1, Employment by the Government - (JAN 2003)

(a)  The Contractor covenants that throughout the term of this contract no Contractor
employee who performs services under this contract will be an officer or
employee of the government of the United States.

(b)  If the Contractor be an individual, the Contractor covenants that throughout the
term of this contract the individual will not be or become an officer or employee
of the government of the United States.  If during the term of contract the
Contractor intends to become an officer or employee of the Government, the
Contractor shall advise the contracting officer in writing of such intentions so
appropriate measures may be taken.

©)  If the Contractor be other than an individual, the Contractor covenants that
throughout the term of this contract no partner, principal, officer, stockholder, or
other person having a financial interest in the Contractor or the ability to control
the Contractor, directly or indirectly, will be or become an officer or employee of
the government of the United States.  The status of a stockholder as an officer or
employee of the government of the United States will not constitute a violation of
this subsection if the stock of the Contractor is traded publicly over the counter or
on a regional or national stock exchange.

(d)  For purposes of subsection ©), a business or partnership interest or stock owned
by a spouse, child, or parent of an officer or employee of the Government of the
United States shall be deemed to be owned by such officer or employee.

(e)  The violation of any subsection of this section will constitute a material breach
for which the judiciary may seek any and all remedies under the contract,
including terminations.

H.2 Confidentiality and Classified Data - AOUSC 2003

(a)  The Government and Contractor agree that neither expects the performance under
this contract to involve reporting or handling of classified information or
materials.  Either party shall notify the other promptly in writing if the
expectation of that party changes, and shall include in the notice reasons
therefore.  If there are sealed records, in camera proceedings or grand jury
matters, the Contractor shall consult with the Contracting Officer as to the proper
safeguarding, security, and secrecy of the original notes and transcript orders.

(b)  The Contracting Officer will advise the Contractor whenever the Government
places a Reporting Services Order for a proceeding which will require the
reporting of classified information or materials.  The Contractor shall have the
right to decline to provide a Reporter, in which event such services shall be
outside the scope of this contract.
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©)  The Contractor shall hold inviolate and in strictest confidence any and all
information of an official nature not for inclusion in the transcript, any
information which the Presiding Judicial Official designates as “off the record”
and all classified information and material.

(d)  The Contractor shall classify, safeguard, and otherwise act with respect to all
classified information and material in accordance with applicable law and
requirements of the Contracting Officer.  The Contractor shall not permit any
individual to have or gain access to the classified information or material without
written permission of the Contracting Officer, except as access may be necessary
for authorized employees of the Contractor to perform transcription services
under this contract.

(e)  Notwithstanding any other provision of this contract, the Contractor may deliver
transcript containing classified material or information only to the Government. 
The Contractor shall never sell or deliver such transcript to a private person
without the express written permission of the Contracting Officer. 
Notwithstanding any other provision of this contract, the Contractor shall never
keep a copy of a transcript containing classified material or information after the
delivery of the original transcript to the Contracting Officer.

H.3 JP3 Provision 3-75, Limited Criminal Background Suitability Check - (JAN 2003)

All vendor employees working on-site at court facilities will be required to complete
GSA Form 176, Statement of Personal History, in order that a limited criminal
background suitability check may be performed.  No vendor employee will be granted
access for work at court facilities if they have been convicted of a felony without the
specific approval of the Clerk.                                

H.4 JP3 Clause 2-65, Key Personnel - (JAN 2003)

(1) Individuals identified in attachment J3 as key personnel and accepted for this
contract are expected to remain dedicated to this contract.  However, in the event
that it becomes necessary for the Contractor to replace any of the individuals
designated as key personnel, the Contractor shall request such substitutions in
accordance with this clause.  Substitution of key personnel will be considered
under the following circumstances only:

(2) All substitutes shall have qualifications at least equal to those of the person being
replaced.
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(3) All appointments of key personnel shall be approved in writing by the contracting
officer, and no substitutions of such personnel shall be made without the advance
written approval of the contracting officer.

(4) Except as provided in paragraph (4) of this clause, at least 30 days (60 days if
security clearance is required) in advance of the proposed substitution, all
proposed substitutions of key personnel shall be submitted in writing to the
contracting officer, including the information required in paragraph (5) of this
provision.

(5) Where individuals proposed as key personnel become unavailable between the
submission of the final offer revisions and contract award because of sudden
illness, death or termination of employment, within 5 days following contract
award, the Contractor shall notify the contracting officer in writing of such
unavailability and shall identify who will be performing, if required, as the
temporary substitute.  Within 15 days following contract award, the Contractor
shall submit in writing to the contracting officer, proposed substitutions for the
unavailable individuals.

(6) Request for substitution of key personnel shall provide a detailed explanation of
the circumstances necessitating substitution, a resume of the proposed substitute,
and any other information requested by the contracting officer to make a
determination as to the appropriateness of the proposed substitute’s qualifications. 
All resumes shall be signed by the proposed substitute and his/her formal (per
company accepted organizational chart) direct supervisor or higher authority.

(7) Resumes shall be limited to no more than 4 pages per individual.  As a minimum,
resumes shall include the following:
(a) name of person;
(b) functional responsibility;
©) education (including, in reverse chronological order, colleges and/or technical

schools attended (with dates), degree(s)/certification(s) received, major
field(s) of study, and approximate number of total class hours);

(d) citizenship status;
(e) experience including, in reverse chronological order for up to ten years,

area(s) or work in which a person is qualified, company and title of position,
approximate starting and ending dates (month/year), concise descriptions of
experience for each position held including specific experience related to the
requirements of this contract; and

(f) certification that the information contained in the resume is correct and
accurate (signature of key person and date signed, and signature of the
supervisor or higher authority and date signed will be accepted as
certification).  

(8) The contracting officer will promptly notify the Contractor in writing of his/her
approval or disapproval of all requests for substitution of key personnel.  All
disapprovals will require re-submission of another proposed substitution within
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15 days by the Contractor.
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K.1.1   JP3 Provision 3-130, Authorized Negotiators - (Jan 2003)

The offeror represents that the following persons are authorized to negotiate on its behalf
with the judiciary in connection with this solicitation (offeror lists names, titles, and
telephone numbers of the authorized negotiators). 

Name: ________________
Titles: ________________
Telephone: ________________
Fax: ________________
Email: ________________

K.2 JP3 Provision 3-5, Taxpayer Identification - (Jan 2003)

(a) Definitions
“Common parent,” as used in this provision, means that corporate entity that owns or
controls an affiliated group of corporations that files its federal income tax returns on a
consolidated basis, and of which the offeror is a member.
“Taxpayer Identification (TIN),” as used in this provision, means the number required by
the Internal Revenue Service (IRS) to be used by the offeror in reporting income tax and
other returns.  The TIN may be either a social security number or an employer
identification number.  

(b) All offerors shall submit the information required in paragraphs (d) through (f) of this
provision to comply with debt collection requirements of 31 U.S.C. 7701©) and 3325(d),
reporting requirements of 26 U.S.C. 6041, 6041A and 6050M, and implementing
regulations issued by the IRS.  If the resulting contract is subject to the payment reporting
requirements, the failure or refusal by the offeror to furnish the information may result in
a 31 percent reduction of payments otherwise due under the contract.

©) The TIN may be used by the government to collect and report on any delinquent amounts
arising out of the offeror’s relationship with the government (31 U.S.C. 7701(c)(3).  If
the resulting contract is subject to payment recording requirements, the TIN provided
hereunder may be matched with IRS records to verify the accuracy of the offeror’s TIN.
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(d) Taxpayer Identification Number (TIN):
______________________________
[ ] TIN has been applied for.
[ ] TIN is not required, because:___________________________________
__________________________________________________________
[ ] Offeror is a nonresident alien, foreign corporation or foreign partnership that does 

Not have income effectively connected with the conduct of a trade or business in
the United States and does not have an office or place of business or a fiscal
paying agent in the United States;

[ ] Offeror is an agency or instrumentality of a foreign government;
[ ] Offeror is an agency or instrumentality of the federal government.

(e) Type of organization:
[ ] sole proprietorship;
[ ] partnership;
[ ] corporate entity (not tax-exempt);
[ ] corporate entity (tax-exempt);
[ ] government entity (federal, sate or local);
[ ] foreign government;
[ ] international organization per-26 CFR 1.6049-4;
[ ] other _______________.

(f) Common parent
[ ] Offeror is not owned or controlled by a common parent as defined in paragraph

(a) of this provision.
Name and TIN of common parent
Name _______________________
TIN   _______________________
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L.1 Content of Proposals

(a) The Statement of Work (SOW) and  Schedule describe the required services,
deliverables, and period of performance. 

(b) Offerors Shall Not Change Pre-printed Information.  Any alteration, substitution, or
addition to pre-printed information, and/or failure to include all the required information,
will be sufficient cause for rejection of offeror's proposal in its entirety.  Facsimile offers
are not permitted, however, faxed modifications to, or withdrawal of offers are permitted. 
All proposals must contain the following:

(1)  Signed cover letter on offeror's letterhead listing all offeror's enclosed
documentation, and referencing the solicitation;

(2) Completed and signed Section A (SF 33).

(3) Completed Section B. 

(i) Offerors must make an offer for each and every item in the Schedule
Section B.1. Offers for items in the Schedule Section B.1.2 cannot exceed
the maximum rates as established by the Judicial Conference or authorized
by the Court (Items 201 through 205), listed in Attachment J.3. However,
each offeror is still required to provide pricing for these Items;

(ii) Section B.2  “Certifications” must be completed by an authorized
representative of the offeror. 

(a) The offeror must acknowledge in Section B.2.1 the minimum
number of reporters that the offeror will provide under any
resultant contract (see  C.3.b).

(b) The offeror must provide in Section B.2.2 completed data
concerning reporters, with all required information furnished and
signed by the reporter.  One (1) blank Biographical Information
Sheet is provided at Attachment J.9.  (Offeror should make as
many copies as necessary.  NOTE: Reporters will be approved to
work under any resultant contract according to their ability to meet
the applicable minimum requirements specified under Section C.4. 
Those reporters so qualified will be added BY NAME to any
resultant contract, and will be subject to the provisions of Clause
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H.4.

Biographical Information Sheets must address all qualification
requirements, and must contain descriptions of each reporter's
prior work related to the experience required in Section C.4
including average hours worked per week for each position.  Type
of experience in a courtroom setting and dates of that service must
be clearly defined in order to receive consideration;

 
Documentation of Professional Certification for each proposed
reporter must be provided; photocopies of NCRA or NVRA
certificates or certificates and testing criteria for equivalent
qualifying exams will suffice.  Failure to provide evidence of
professional qualifications may be grounds for eliminating an
offeror's proposal from consideration for award. 

(c) The offeror must acknowledge in Section B.2.3 the minimum
notice time required by the offeror in order to provide a reporter
under any resultant contract (See Clause C.6.b).

(4)  The offeror shall provide the names of three current (within 3 years)  references 
who can address  the past performance of the offeror, including  the name,
address, and telephone number of each reference.  This information should be
provided on the Offerors References Information form, Attachment J.10.  The
Government reserves the right to contact  references as part of its responsibility
determination.

(5)   Responsibility of Prospective Vendors

Offerors will be considered only from responsible prospective vendors who–

(a) Have adequate financial resources to perform the contract, or the ability to
obtain them;

(ii) Are able to comply with the required or proposed delivery or performance
schedule, taking into consideration all existing private and governmental
business commitments;

(iii) Have a satisfactory performance record;

(iv) Have the necessary organization, experience, accounting and operational
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controls and technical skills, or the ability to obtain them;

(v) Have a satisfactory record of integrity and business ethics;

(vi) Have the necessary production, construction, and technical equipment and
facilities, or the ability to obtain them; and

(vii) Be otherwise qualified and eligible to receive and award under applicable
laws and regulations.

(6) Copy of Solicitation Sections A through K with Sections A, B and K completed by
offeror.  

L.2 JP3 Provision 3-100, Instructions to Offerors - (JAN 2003)

(a) Definitions As used in this provision:
"Discussions" are negotiations that occur after establishment of the competitive range
that may, at the Contracting Officer's discretion, result  in the offeror being allowed to
revise its offer. 
In writing," "writing," or "written" means any worded or numbered expression that can
be read, reproduced, and later communicated, and includes electronically transmitted and
stored information. 
"Offer modification" is a change made to an offer before the solicitation's closing date
and time, or made in response to an amendment, or made to correct a mistake at any time
before award. 
"Offer revision" is a change to an offer made after the solicitation closing date, at the
request of or as allowed by a Contracting Officer as the result of negotiations. 
"Time," if stated as a number of days, is calculated using calendar days, unless otherwise
specified, and will include Saturdays, Sundays, and legal holidays. However, if the last
day falls on a Saturday, Sunday, or legal holiday, then the period will include the next
working day. 

(b) Amendments to solicitations  If this solicitation is amended, all terms and conditions that
are not amended remain unchanged.  Offerors shall acknowledge receipt of any
amendment to this solicitation by the date and time specified in the amendment(s). 

(c) Submission, modification, revision, and withdrawal of offers
(1) Unless other methods (e.g., electronic commerce or facsimile) are permitted in the

solicitation, offers and modifications to offers shall be submitted in paper media
in sealed envelopes or packages (I) addressed to the office specified in the
solicitation, and (ii) showing the time and date specified for receipt, the
solicitation number, and the name and address of the offeror.  Offerors using
commercial carriers shall ensure that the offer is marked on the outermost
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wrapper with the information in paragraphs (c)(1)(I) and (c)(1)(ii) of this
provision. 

(2)  The first page of the offer shall show: 
(i) the solicitation number; 
(ii) the name, address, and telephone and facsimile numbers of the offeror

(and electronic address if available);
(iii) a statement specifying the extent of agreement with all terms, conditions,

and provisions included in the solicitation and agreement to furnish any or
all items upon which prices are offered at the price set opposite each item; 

(iv) names, titles, and telephone and facsimile numbers (and electronic
addresses if available) of persons authorized to negotiate on the offeror's
behalf with the judiciary in connection with this solicitation; and  

(v) name, title, and signature of person authorized to sign the offer. Offers
signed by an agent shall be accompanied by evidence of that agent's
authority, unless that evidence has been previously furnished to the
issuing office. 

(3) Submission, modification, revision, and withdrawal of offers 
(i) Offerors are responsible for submitting offers, and any modifications or

revisions, so as to reach the judiciary office designated in the solicitation
by the time specified in the solicitation. If no time is specified in the
solicitation, the time for receipt is 4:30 p.m., local time, for the designated
judiciary office on the date that offer or revision is due. 

(ii) (A) Any offer, modification, or revision received at the judiciary office
designated in the solicitation after the exact time specified for
receipt of offers is "late" and will not be considered unless it is
received before award is made, the Contracting Officer determines
it’s in the judiciary’s best interest,  the Contracting Officer
determines that accepting the late offer would not unduly delay the
procurement, and:
(1) if it was transmitted through an electronic commerce

method authorized by the solicitation, it was received at the
initial point of entry to the judiciary infrastructure not later
than 5:00 p.m. one working day prior to the date specified
for receipt of offers; or  

(2) there is acceptable evidence to establish that it was
received at the judiciary installation designated for receipt
of offers and was under the judiciary’s control prior to the
time set for receipt of offers; or 

(3) it is the only offer received.
(ii) (B) However, a late modification of an otherwise successful offer that

makes its terms more favorable to the judiciary, will be considered



SECTION L - INSTRUCTIONS, CONDITIONS AND NOTICES TO OFFERORS

L-7
U.S. District Court

at any time it is received and may be accepted. 
(iii) Acceptable evidence to establish the time of receipt at the judiciary

installation includes the time/date stamp of that installation on the offer
wrapper, other documentary evidence of receipt maintained by the
installation, or oral testimony or statements of judiciary personnel. 

(iv) If an emergency or unanticipated event interrupts normal judiciary
processes so that offers cannot be received at the office designated for
receipt of offers by the exact time specified in the solicitation, and urgent
judiciary requirements preclude amendment of the solicitation, the time
specified for receipt of offers will be deemed to be extended to the same
time of day specified in the solicitation on the first work day on which
normal judiciary processes resume. 

(v) Offers may be withdrawn by written notice received at any time before
award.  Oral offers in response to oral solicitations may be withdrawn
orally.  If the solicitation authorizes facsimile offers, offers may be
withdrawn via facsimile received at any time before award, subject to the
conditions specified in the JP3 Provision, “Facsimile Offers”.  Offers may
be withdrawn in person by an offeror or an authorized representative, if
the identity of the person requesting withdrawal is established and the
person signs a receipt for the offer before award. 

(4) Unless otherwise specified in the solicitation, the offeror may propose to provide
any item or combination of items. 

(5) Offerors shall submit offers in response to this solicitation in English and in U.S.
dollars. 

(6) Offerors may submit modifications to their offers at any time before the
solicitation closing date and time, and may submit modifications in response to an
amendment, or to correct a mistake at any time before award. 

(7) Offerors may submit revised offers only if requested or allowed by the
Contracting Officer. 

(8) Offers may be withdrawn at any time before award. Withdrawals are effective
upon receipt of notice by the Contracting Officer. 

(d) Offer expiration date  Offers in response to this solicitation will be valid for the number
of days specified on the solicitation cover sheet (unless a different period is proposed by
the offeror). 

(e) Restriction on disclosure and use of data  Offerors that include in their offers data that
they do not want disclosed to the public for any purpose, or used by the judiciary except
for evaluation purposes, shall: 
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(1) mark the title page with the following legend: 

This offer includes data that shall not be disclosed outside the judiciary and shall not
be duplicated, used, or disclosed-in whole or in part-for any purpose other than to
evaluate this offer. If, however, a contract is awarded to this offeror as a result of-or
in connection with-the submission of this data, the judiciary shall have the right to
duplicate, use, or disclose the data to the extent provided in the resulting contract.
This restriction does not limit the judiciary's right to use information contained in
this data if it is obtained from another source without restriction. The data subject to
this restriction are contained in sheets [insert numbers or other identification of
sheets]; and 

(2) mark each sheet of data it wishes to restrict with the following legend: 

Use or disclosure of data contained on this sheet is subject to the restriction on the
title page of this offer. 

(f) Contract award
(1) The judiciary intends to award a contract or contracts resulting from this

solicitation to the responsible offeror(s) whose offer(s) represents the best value
after evaluation in accordance with the factors and subfactors in the solicitation. 

(2) The judiciary may reject any or all offers if such action is in the judiciary's
interest. 

(3) The judiciary may waive informalities and minor irregularities in offers received. 
(4) The judiciary intends to evaluate offers and award a contract without discussions

with offerors (except clarifications). Therefore, the offeror's initial offer shall
contain the offeror's best terms from a cost or price and technical standpoint.  The
judiciary reserves the right to conduct discussions if the Contracting Officer  later
determines them to be necessary.  If the Contracting Officer determines that the
number of offers that would otherwise be in the competitive range exceeds  the
number at which an efficient competition can be conducted, the Contracting
Officer may limit the number of offers in the competitive range to the greatest
number that will permit an efficient competition among the most highly rated
offers. 

(5) The judiciary reserves the right to make an award on any item for a quantity less
than the quantity offered, at the unit cost or prices offered, unless the offeror
specifies otherwise in the offer. 

(6) The judiciary reserves the right to make multiple awards if, after considering the
additional administrative costs, it is in the judiciary's best interest to do so. 

(7) Exchanges with offerors after receipt of an offer do not constitute a rejection or
counteroffer by the judiciary. 
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(8) The judiciary may determine that an offer is unacceptable if the prices proposed
are materially unbalanced between line items or sub-line items. Unbalanced
pricing exists when, despite an acceptable total evaluated price, the price of one
or more contract line items is significantly overstated or understated as indicated
by the application of cost or price analysis techniques.  An offer may be rejected
if the Contracting Officer determines that the lack of balance poses an
unacceptable risk to the judiciary. 

(9) If a cost realism analysis is performed, cost realism may be considered by the
source selection authority in evaluating performance or schedule risk. 

(10) A written award or acceptance of offer mailed or otherwise furnished to the
successful offeror within the time specified in the offer shall result in a binding
contract without further action by either party. 

(11) The judiciary may disclose the following information in postaward debriefings to
other offerors: 
(i) the overall evaluated cost or price and technical rating of  the successful

offeror; 
(ii) the overall ranking of all offerors, when any ranking was developed by the

judiciary during source selection; 
(iii) a summary of the rationale for award; and 
(iv) for procurements of commercial items, the make and model of the item to

be delivered by the successful offeror. 

Alternate I  - Substitute the following paragraph for paragraph (f)(4) of the basic
provision if the judiciary intends to make award after discussions with offerors within the
competitive range.

(f)(4) The judiciary intends to evaluate offers and award a contract after conducting discussions
with offerors whose offers have been determined to be within the competitive range.  If
the Contracting Officer determines that the number of offers that would otherwise be in
the competitive range exceeds the number at which an efficient competition can be
conducted, the Contracting Officer may limit the number of offers in the competitive
range to the greatest number that will permit an efficient competition among the most
highly rated offers. Therefore, the offeror's initial offer shall contain the offeror's best
terms from a price and technical standpoint. 

Alternate II   Add a paragraph (c)(9) to the basic clause, if the judiciary would be
willing to accept alternate offers.

(c)(9) Offerors may submit offers that depart from stated requirements.  Such offers shall
clearly identify why the acceptance of the offer would be advantageous to the judiciary. 
Any deviations from the terms  and conditions of the solicitation, as well as the
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comparative advantage to the judiciary, shall be clearly identified and explicitly defined.
The judiciary reserves the right to amend the solicitation to allow all offerors an
opportunity to submit revised offers based on the revised requirements. 

  

L.3 Contract

Any contract resulting from this solicitation will include Solicitation Sections A through
K, and any attachments referenced thereunder.
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M.1 Basis for Award - AOUSC 2000

The Government intends to evaluate proposals and award a contract based on technical
acceptability and the lowest cost to the Government.

M.2 Evaluation of Proposals – AOUSC 2000

(a) To be acceptable and eligible for evaluation, proposals shall be prepared in accordance
with the instructions given in Sections B and L of this solicitation document.

(b) An offeror shall be determined to be Technically Acceptable if they meet all the
mandatory requirements found in Section C.3.b, C.4 (only those qualifications indicated
by an X), C.6.b and C.7.f of the Request for Proposal.  All proposals shall be evaluated to
ensure that all requirements set forth in Section C.3.b, C.4,  C.6.b and C.7.f of the RFP
have been met.  The Government will review rates proposed in B.1.2 to ensure that rates
proposed are not greater than those approved by the District or the Judicial Conference
(see C.7.f and J.3).  Proposals that do not meet all of these requirements will receive no
further consideration and the offeror will be so advised.

M.3 Pass-fail Criteria

The review of the following criteria shall be based on the Certifications as contained in
Section B.2, compliance with C.7.f as indicated in B.1.2, and review of the Biographical
Information Sheets.  
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Mandatory Technical Requirements

1. Transcript Rates Proposed not Greater than 
Judicial Conference Rates or Court Authorized Rates,
per Sections B.1.2, C.7.f and J.3. Pass Fail

2a. Qualification of Reporters (Section C.4)

                 Number of Biography Sheets submitted and signed.

If applicable,

(a) Copies of NCRA or NVRA certifications for all 
reporters provided per Section C.4, or [    ]

Or
(b) If no NCRA or NVRA certifications, then certificate 

and testing criteria including test results for equivalent 
qualifying exams provided. [    ]

                 Number of Reporters meet the requirements per Section C.4 

2.B Minimum Number of Reporters (Section C.3.b)

Number of Reporters Required/Day                Offer                     Pass Fail

Minimum Notice Requirement (Section C.6.b)

Number of Hours Court Requires                    Offer                     Pass Fail

M.4 Evaluation of Price - AOUSC 2000

The Government will determine Life of Contract cost for required services by using the
following formula:

(a) Offeror’s Full Day rate x the court’s estimated Full Day requirements
per year = Full Day price per year.

(b) Offeror’s Half Day rate x the court’s estimated Half Day requirements
per year = Half Day price per year.

(c) Offeror’s Overtime rate x the court’s estimated Overtime requirements
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